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SCIENCE TOKYO

0 Introduction
Application for tuition fee exemptions for the
2025 academic year and thereafter
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2025 FELIBEDIRERIBBRFRFICOWVLT S sdencerokvo

M Please check the notice below for changes in the application process, etc., starting in FY2025.

Notice 1)

(Example.)

In principle, applications and decisions will be made throughout the year.

[Before the change] *Until the second semester of the 2024 academic year
Applications for tuition fee exemptions have been processed semi-annually.

[After the change] *From the 2025 academic year onward
For bachelor's, master's, and doctoral programs, the result of the application will be valid within the academic year as long as it is within the
standard term of study.
If an application is submitted in the first semester, there is no need to submit an application for the second semester.

@ Apply for tuition fee exemption for the first semester of 2025.
—I|f the result is “Full Exemption”: Full Exemption for the 1st semester of 2025 / Full Exemption for the 2nd semester of 2025 (*No need to apply
for the 2nd semester)

@ Apply for tuition fee exemption for the first semester of 2025.

—I|f the result is “half Exemption”: Half Exemption for the 1st semester of 2025 / half Exemption for the 2nd semester of 2025 (* No need to apply
for the 2nd)

*If the result of the tuition fee exemption for the first semester of 2025 is “half exemption,” the tuition fee for the second semester will also be
“half exemption. Tuition payment is scheduled to be debited on August 27 for the first semester and on February 27, 2026 for the second semester
of 2025.

@ Apply for tuition fee exemption for the first semester of 2025.

—I|f the result is “Non exemption”: Non exemption for the 1st semester of 2025 / Non exemption for the 2nd semester of 2025 tuition fee
exemption (*No need to apply for the 2nd semester).

If the result of tuition fee exemption for the first semester of 2025 is “Non exemption”, the tuition fee exemption for the second semester will also
be “Non exemption”. Tuition payment will be debited on August 27 for the first semester and on November 27 for the second semester of 2025.

@If you only apply for a Deferment of tuition payment for the first semester of 2025, you can apply for tuition fee Exemption for the second
semester of 2025.

If you apply for deferment of tuition fee collection for the first semester of 2025, you can apply for tuition fee exemption for the second semester
of 2025!




2025 FELIBEDIRERIBBRFRFICOWVLT S sdencerokvo

M Please check the notice below for changes in the application process, etc., starting in FY2025.

Notice 2)

Notice 3)

The application procedure requires both STEP 1 and STEP 2 applications.

[Before the change] 3¥Until the second semester of FY2024
All application documents have been submitted in paper form at the application counter.

[After the change] From FY2025 onward
During the application period of “STEP1”,Forms Application + Submit application documents in data format via the
BOX File Upload System.
After that, submit documents that require the submission of originals within the “STEP2” submission period.

Notification of Exemption Result and Payment Period

If you have applied for tuition fee exemption for the first semester of the 2025 academic year, you will be notified
of the results for both the first and second semesters of the 2025 academic year.

Notification of the results of tuition fee exemption for the first semester of 2025 (including the second semester)
— Early August (scheduled)

< About the time of payment>

In the case of “full amount Exemption” — No payment

In the case of “half amount exemption” — Tuition fee for the first semester will be paid on August 27, and that for
the second semester will be paid by direct debit on February 27, 2026 (tentative).

In the case of “Non exemption” — Tuition for the first semester will be paid by direct debit on August 27, and
tuition for the second semester will be paid by direct debit on November 27 (tentative).
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| Application Procedure (Summary)
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Application Procedure

B You must apply for both STEP1 and STEP2!
The application period for STEP1 is different for current students and new students!

STEP1 Forms Application + Submit application documents in data format via

STEP 2

the BOX File Upload System

Current students: From March 24 date to April 2 17:00
New students: From April 7 to April 17 17:00

Submit the documents required to be submitted in original at the

university counter or by mail
For all current students and new students:
From June 2 to June 12, 17:00

STEP 1

STEP 2

Institute of
: SCIENCE TOKYO

Application

Completed
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ISTEP1 Application Procedure

Applicati
STEP 1 STEP 2 PIRAEEICEN
Completed




STEP1 Application Procedure SCIENCE TOKYO

X Specific application procedures

AN

1 Download the application form from the university website

2 Preparation of documents and submissions

3 Please apply for Forms

4 In the Forms application guide, you will find the URL for
the BOX file upload system. Upload your documents from

the URL and submit them.

/

5 Finish the Forms application by pushing the “Submit” button
at the end of the application.




STEP1 Application Procedure SCIENCE TOKYO

X Specific application procedures

N\

1 Download the application form from the university website 1 Download the appllcatlon form
from the university website

2 Preparation of documents and submissions
On the University's website,

Download the application form
3 Please apply for Forms

HP Link
4 In the Forms application guide, you will find the URL for S

the BOX file upload system. Upload your documents from https://www.tmd.ac.ijp/campuslife/exemption/
the URL and submit them.

/

5 Finish the Forms application by pushing the “Submit” button
at the end of the application.


https://www.tmd.ac.jp/campuslife/exemption/

STEP1 Application Procedure SCIENCE TOKYO

X Specific application procedures

N\
2 Preparation of documents
and submissions

Check the checklist ("F v 2 U X k") of application

1 Download the application form from the university website

2 Preparation of documents and submissions documents on the university's website.

Prepare your application documents so that

they can be submitted within the application period.
3 Please apply for Forms

HP Links

4 In the Forms application guide, you will find the URL for _ _ _
the BOX file upload system. Upload your documents from https://www.tmd.ac.ip/campuslife/exemption/

the URL and submit them.

/

5 Finish the Forms application by pushing the “Submit” button
at the end of the application.
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STEP1 Application Procedure SCIENCE TOKYO

X Specific application procedures

N\
3 Please apply for Forms

1 Download the application form from the university website

Apply for Forms within the application period of STEP 1.

[Link to Forms Application]

2 Preparation of documents and submissions . For enrolled undergraduate students

https://forms.office.com/r/3YyPFiRGaD

3 Please apply for Forms - For new undergraduate students

https://forms.office.com/r/g0mzD0gCh3

4 In the Forms application guide, you will find the URL for - For current graduate students

the BOX file upload system. Upload your documents from _ _
the URL and submit them. https://forms.office.com/r/3cijgwnwNGV

/ - For new graduate students

5 Finish the Forms application by pushing the “Submit” button https://forms.office.com/r/2D1N00iHVU
at the end of the application.
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STEP1 Application Procedure

X Specific application procedures

AN

1 Download the application form from the university website

2 Preparation of documents and submissions

3 Please apply for Forms

4 In the Forms application guide, you will find the URL for
the BOX file upload system. Upload your documents from

the URL and submit them.

/

5 Finish the Forms application by pushing the “Submit” button
at the end of the application.

Institute of

SCIENCE TOKYO

4 In the Forms application guide,

you will find the URL for the BOX file upload
system. Upload your documents

from the URL and submit them.

Within the application period of STEP 1,

Upload (submit) documents to the BOX file

upload system

*Precautions will be listed on the next page,

Please check them carefully.
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STEP1 Application Procedure

B Submission via the BOX file upload system

Institute of

SCIENCE TOKYO

VARSI [IMENI Submit one file per person (as a Zip file).

AFIRRESHBE (2024FEMURAIAZH)

7N OFyIO—K*

@ 01 FTyHUR N (RIEAE) .pdf

h 02 FERES == (REA) pdf

[ o xEsnsmmEEneRETEES [HEAS] pd
h 05_% #ES (RIFAR) pdi

h 07 AR RISRUSEEORA CH T RIS (RF..

My 08 &R= (4) odf

363.1 KB

363.1 KB

170.4 KB

179 KB

403 KB

179 KB

3

BID I 7 D

Inatitute of

: SCIENCE TOKYO

AFPREIAHE (2024FEMRAZFS)

27 IIOFyvyIyO—F "

| 00D00000_RIFAER.zip

3.1 MB

X

DI 7 -1 L EED
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SCIENCE TOKYO

STEP1 Application Procedure

B Submission via the BOX file upload system

How to submit (2)

document.

The name of the Zip file to be submitted should be “Student ID Number_Name”.
For each document (file), please refer to the checklist and provide the name of the relevant

(e.g. MERE (FAN) |, HGEXILGIAE (EfEF) | , etc.) *Please type accurately.

(Example) Contents of Zip file

o1 [BEAIFIYIURL (RISEAER)
T 02 REAE (R

T 03 BENGREIENBIBETHEE (RFAH)

=05 #HEE (B4

T T RNARABRCSEEORALT S B8 E (RIFAE)
T 08 ERE (FA) (RFAER)

09 FRE (RE) (RFKEP)

T 0 EEREE (AA)  (BFAR)
TOUUERHBINE (&) (REAE)

T s MTEFHBETE (R

T 23 EFILEEE (R

T 28 FENGRISAHRE (HEAM)

31 [REEE]AAR (REAE)

: IS““:I.IIUIEQII':':;CETOKYO
= ZipZ 74

| 00D00000_Fi & 48l

AFPREIAHE (2024FEMRAZFS)

27 IIOFyvyIyO—F "

00D00000_RIFAER.zip 3.1 MEB
%

DI 7 -1 L EED
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STEP1 Application Procedure SCIENCE TOKYO

B Submission via the BOX file upload system

Only one submission per person.

TAGEDLINIRGEM *If some documents have been changed due to changes or additions, please submit a Zip file of the
application (3) folder where the documents (files) with such changes, etc. are saved. Please submit the file with the

file name as “Z% L& X _Student ID Number_Your Name”.

- instite of
- a SCIENCE TOKYO

# Indtitute of

" SCIENCE TOKYO

AFREESABSE (2024FEMAIAZTS)

AFIRRESHBE (2024FEMURAIAZH)

I7AIOFvyIO—F "
7N OFyIO—K*

" . =LEX 00D00000_#1F KR zip 31MB
h 01 FryHUR - (REFAE .pdf 363.1KB
[ o2s==s == ek pd 3631 KB
h 03_*EER BRFEENHMINETHRES [FIFA8] pdf 170.4 KB
ﬁ 05 *EES (RIZAED pdf 175 KB
ﬁ 07_MARRBASRUSEEONACHTIHRIS (RF. 403 KB
My 08 &R= (4) odf 179k« ¥

BID I 7 D
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STEP1 Application Procedure SCIENCE TOKYO

B Submission via the BOX file upload system

[To new students] If you wish to apply for both admission fee exemption/deferment and tuition fee
exemption/deferment, you do not need to submit all of the documents for each. Please submit only
one duplicate document. Please submit the checklist and Exemption Application Form for each.

How to submit the

application (4)

admission fee tuition fee
exemption exemption p
tuition fee
exemption

16



STEP1 Application Procedure

X Specific application procedures

AN

1 Download the application form from the university website

2 Preparation of documents and submissions

3 Please apply for Forms

4 In the Forms application guide, you will find the URL for
the BOX file upload system. Upload your documents from

the URL and submit them.

/

5 Finish the Forms application by pushing the “Submit” button
at the end of the application.

Institute of

SCIENCE TOKYO

5 Forms application to the last
“Submit GX{E) ” button to complete
the application.

After uploading (submitting) your documents
in the BOX file upload system,
be sure to return to the Forms application page

and submit your Forms response.

*Forms application only, BOX submission only, etc,

(Applications with only one application will not be accepted.

17
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SCIENCE TOKYO

Il STEP2 Submission of original documents
at the counter or by mail

Application
STEP 1 STEP 2
Completed




Institute of

STEP2 Submission of original SCIENCE TOKYO
documents at the counter or by mail

BSTEP2 Submission of original documents at the counter or by mail
Students who have completed the STEP1 application (Forms application + submission of documents via the BOX file upload system) must complete the
STEP2 application.
*Please refer to the checklist for documents required for STEP2.
»*Studengs who have completed STEP1 only will not be able to apply for tuition fee exemption; both STEP1 and STEP2 are required.

N\

1 Check the university's website for
documents that must be submitted in
original.

2 Preparation of documents for
submission

STEP1 B STERP 2

3 Submission of original documents at
the university office or by mail

19



Institute of

STEP2 Submission of original SCIENCE TOKYO
documents at the counter or by mail

X Specific application procedures

1 Check the university‘s website for
documents that must be submitted in
original.

2 Preparation of documents for

submission

3 Submission of original documents at
the university office or by mail

1 Check the university's website for
documents that must be submitted

in original.

On the University's website,

Check the checklist and confirm the documents

to be submitted.

HP Link

https://www.tmd.ac.jp/campuslife/exemption/

20
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Institute of

STEP2 Submission of original SCIENCE TOKYO
documents at the counter or by mail

X Specific application procedures

1 Check the university‘s website for
documents that must be submitted in
original.

2 Preparation of documents for

submission

3 Submission of original documents at
the university office or by mail

2 Preparation of documents for submission

Prepare documents to be submitted in advance

[NOTES)
Please be sure to prepare them well in advance.
Documents that contain my number will not be accepted.
Please make sure that there are no errors in the fiscal year

of the documents.
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Institute of

STEP2 Submission of original SCIENCE TOKYO
documents at the counter or by mail

X Specific application procedures

1 Check the university‘s website for
documents that must be submitted in
original.

2 Preparation of documents for
submissio

3 Submission of original documents at
the university office or by mail

3 Submission of original documents
at the university office or by mail

[In case of submitting at the counter]
Location: Yushima Campus Building No. 5, 3rd floor
Submission box in Yushima Student Support Office
Weekdays from 9:00 to 17:00 during the submission period
(3% strictly enforced)

[By mail]
Address: 1-5-45 Yushima, Bunkyo-ku, Tokyo 113-8510
Student Support Division, Yushima Student Support Office,
Student Support General Group
»*¢Postmarked by the closing date of submission
* Please send by registered mail or other means

that leaves a record of the application.
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Application Procedure

B Once you have completed both STEP 1 and STEP 2, your application is “complete”.

STEP1 Forms Application + Submit application documents in data format via
the BOX File Upload System

Current students: From March 24 date to April 2 17:00
New students: From April 7 to April 17 17:00

STEP 2 Submit the documents required to be submitted in original at the
university counter or by mail
For all current students and new students:
From June 2 to June 12, 17:00

STEP 1 STEP 2

Institute of
: SCIENCE TOKYO
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