
 
 

 

 
        

 

 
 

 

 

 

 

 

 



1

 

 

 

 



2

 

 

 



3



4



5

Mail address : kousei.adm@ml.tmd.ac.jp
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 2012   

Admission Fee Exemption Eligibility Guidelines 

 “Gakusei_shien_ka”, School Affairs Division, Tokyo Medical and Dental University 

Students may apply for full or half admission fee exemptions based on the applicant’s financial 
circumstances and past academic performance. 

The application process often delays if incomplete applications are submitted, so be sure to submit all of 
the information required. 

Eligible Students (Undergraduate school) 
 Students who would have difficulty paying their tuition due to the following conditions: 

a. When the person who is primarily responsible for paying the student’s academic expenses 
(hereafter the “payer of academic expenses”) dies within one year, or if the applicant themselves 
or the payer of academic expenses has been affected by a natural disaster.

b. Under conditions equivalent with those listed above, when an exemption is deemed appropriate 
by the president of the university. 

Eligible Students (Graduate school) 
(1) Students who would have difficulties paying admission fee due to financial hardship and who are 

recognized as having demonstrated excellent academic performance. 
(2) Students who would have difficulty paying their tuition due to the following conditions: 

a. When the person who is primarily responsible for paying the student’s academic expenses dies 
within one year, or if the applicant themselves or the payer of academic expenses has been 
affected by a natural disaster.

b. Under conditions equivalent with those listed above, when an exemption is deemed appropriate 
by the president of the university. 

Applicants must submit the Admission Fee Deferment Application [Form 2] during the enrollment 
processing period.  
Other documents, including the Admission Fee Exemption Application, must be submitted during the 

application period specified below. 

 Acceptance of application materials 
Undergraduate School Students

April. 9 (Mon.) to April. 11 (Wed.), 2012.  Three days only.  Hours: 12:30 to 5:15 p.m. 
Graduate School Students

April. 10 (Tue.) to April. 11 (Wed.), 2012.   Two days only.   Hours: 12:30 to 5:15 p.m. 

*These date and time restrictions will be strictly followed. Applications will not be accepted during any other 
of the dates and times indicated. 
*Applications must be submitted in person by the student applicant. Applications will not be accepted from 
anyone other than the student applicant. 

However, if the applicant is unable to submit the application in person due to an illness or other special 
circumstance, they should contact “Gakusei_shien_ka”, in advance. 

What is the tuition exemption system? 

Application Procedures 
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(2) Where to Submit Applications 

Undergraduate School Students Graduate School Students
Gakusei_shien_ka, (Building No.1,west,1F), Tel: 03-5803-5077

Decisions regarding the approval or rejection of applications will be posted on the bulletin board. 
Decisions are expected to be made in June. 

Those whose are not selected to receive an exemption or who receive a half exemption should promptly 
pay any tuition due to the Accounts Section<”Shikin_ka”>, Finance Division, Tel: 03-5803-5048). 

Those who have not paid their Admission fee within 14 days of the day on which Admission fee exemption 
decisions are announced will be expelled pursuant to the stipulations of the university code or graduate 
school code. 

Those whose are not selected to receive an exemption or who receive a half exemption and who are 
deemed—due to financial reasons or other special circumstances—to face considerable hardship in paying 
the Admissiont fee by the previously stipulated due date may be eligible for a deferment of their payment 
until a date specified by the university. As in the case of exemptions, payment deferment decisions are made 
based on an application process. 

Applications must be submitted within 14 days of the day on which Admission fee exemption decisions are 
announced. For details, contact  “Gakusei_shien_ka”, School Affairs Division. 

The following materials must be submitted when applying for a tuition exemption. 
Please be aware that incomplete applications will not be reviewed or examined. 
When filling in the various documents, please read the completion instructions carefully. 

------Documents to be submitted by privately financed international students
Required documents  

a. Admission fee exemption application Form 1 

b. Admission fee deferment application Form 2 

c. Household status report Please indicate information as of April 1, 2012.  

d. Statement of income  

e.Verification of foreign resident 
registration For the applicant and all members of the same household. 

Application Materials 

Notification of Results 

Payments for those who do not receive the exemption 

Admission fee deferments if the exemption is not granted
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f. Document verifying income 

Documents verifying the income of all income earners in the 
family 
- previous year’ Municipal Resident’s Tax / Prefectural Resident’s 
Tax certificate (showing the amount of income)*See Note

- previous year’ certificate of withholding 
- previous year’ tax return form, marked as “accepted” by the tax 
office 
- Other document verifying the individual’s income, such as a 
photocopy of a pay statement. 

g. When one of the documents verifying 
income (f) cannot be obtained 

- Photocopy of documents submitted to obtain a visa 
- Photocopy of a bank checkbook or savings passbook 
- Photocopy of documents verifying a transfer (amount) of funds 
from the applicant’s country of origin 
- Photocopy of a document verifying a scholarship 

Documents that must be submitted by the 
appropriate parties 
a. Recommendation letter (by the 
student’s academic advisor) Graduate school students only 

b. Academic transcript First year graduate school students only.(from their undergraduate 
department or master’s program) 

c. Statement of financial independence For applicable students only*See Note 1

d. Verification of enrollment If there are other family member enrolled in school (in Japan) beyond 
compulsory education.

e. Verification of tuition exemption  When a family member is enrolled in a national school (in Japan) 

Shared requirements for both Japanese and international students 
Documents showing that the applicant or a member of the 
applicant’s family fulfills the following criteria 

Criteria Verifying document Issuer 

When the individual earns
income from a family-owned 
company 

previous year’  certificate of 
withholding, a photocopy of a pay 
statement, or their 2010 tax return form 

Employer, tax office 

When the individual has wage 
earnings from a part-time or 
temporary job 

previous year’  certificate of 
withholding or a photocopy of a pay 
statement 

Employer 

Individuals who started working 
part way through the previous 
year 

previous year’  certificate of 
withholding or a photocopy of a pay 
statement 

Employer 

When the individual left (or 
plans to leave) a job between 
April 2011 and March 2012. 

Certificate of resignation, certificate of 
lump-sum severance payment, or a 
statement of nonpayment 

Employer 

When the individual is receiving 
employment insurance (such as 
unemployment) payments 

Photocopy of the employment insurance 
recipient’s card and a photocopy of a 
document verifying the amount received 

Public employment 
security office 
(Hello Work) 

When the individual is receiving  
(or plans to receive) pension 
payments  

A document showing the annual amount 
received, such as a pension payment 
statement or revision statement, or a 
previous year’  tax return. 

City office 
Social insurance 
agency

When the individual has income 
from commerce, agriculture, or 
apartment management  

previous year’ tax return Tax office 

When the individual has income 
from employment other than 
wage earnings, agriculture, or 
commerce, industry, or forestry 

previous year’  tax return Tax office 
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When an individual is receiving 
public welfare assistance Public welfare recipient certificate Social welfare office 

When the individual has 
extraordinary income, such as 
insurance payments, between  
April 2011 and March 2012.

Document verifying the amount of the 
extraordinary income 
(such as an insurance payment 
certificate) 

Employer, insurance 
company 

When the individual has been 
issued a crop changeover 
encouragement subsidy 

Crop changeover encouragement 
subsidy issuance certificate City office 

If the household income earner or 
payer of academic expenses dies 
(within six months prior to application, 
or for new enrollees, within one year 
of the semester during which the 
student enrolled) 

Copy of the family register or a 
document verifying the amount of the 
retirement allowance or lump-sum 
insurance payment disbursed as a result 
of the individual’s death 

City office or  
employer 

When the applicant lives in a 
single-parent household Copy of the family register City office  

When the family includes handicapped 
members 

Photocopy of the physically 
handicapped certificate or an A-bomb 
survivor certificate (if the individual was 
injured)

Held by the individual 

When the family includes a person 
requiring long-term care (a person who 
has been receiving or will require care 
for six months or longer as of the time 
of application) 

* Doctor’s diagnosis, receipt for medical 
treatment, and a document verifying the 
benefit amount if the individual is 
receiving medical treatment benefits 
from a social insurance or mutual aid 
society program. 
* The enclosed list (long-term care 
recipients, separate from household 
financial support) 

Hospital or other 
medical institution 

If the student’s financial supporter 
lives in a separate residence 

* Certificate of residence, documents 
verifying the amount of housing and 
utility expenses being paid by the 
financial supporter living in a separate 
residence
* The enclosed list (long-term care 
recipients, separate from household 
financial support) 

Held by the individual 

If an individual has been affected by 
fire, flood, or other property loss 

Victim Identification Card or other 
document verifying the damage 
sustained. 

Fire Department, 
Police Department 
City office  
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1. Before submitting your application for the Admission fee exemption, assess the financial circumstances of 
the applicant using the enclosed budget worksheet 

2. If the household budget amount (3 - 4) is not a negative figure, the student will not be eligible for the 
exemption. 
3. Because this is a simplified worksheet, the results may not necessarily reflect the results of the actual 

examination. Be aware that this worksheet is for informational purposes only. 

1. “Financial independence” means that the applicant is living on their own and supporting themselves, and is 
only recognized if all of the following criteria are met: 

a. Must be living in a separate residence from their parents. 
b. Is not considered a dependent of their parents for tax purposes. 
c. The applicant (or their spouse) earns an income, files an income tax return for that income, and has 

been issued documents verifying that income. 

Documents required to establish (confirm) a student’s financial independence 
a. Certificates of residence for the student’s parents and the applicant. 
b. A copy of the student’s parents’ certificate of withholding tax and tax return form, or other documents 
confirming that the student is not considered a dependent of their parents for tax purposes. 
c. Document (such as certificate of withholding tax or tax return form) verifying the income of the applicant 
(or their spouse). 
(If these documents are not readily available, the applicant may submit a Taxation (or Nontaxation) 
Certificate.) 

2. If any information contained in the materials submitted is found to be false, exemption approval may be 
rescinded.

3. Inquiries should be addressed to the following: 
“Gakusei_sien_ka”, School Affairs Division.         Tel: 03-5803-5077

[Building No.1,west,1F] 
 kousei.adm@ml.tmd.ac.jp

Document verifying income 
Because the taxation (nontaxation) certificates issued by some municipalities do not verify 
the individual’s income, you may have to visit your municipal government office to obtain 
an appropriate document verifying the applicant’s income. 

Notes 

Use the budget worksheet before applying for the exemption  
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Form Completion Instructions
(for Admission Fee Exemption)

1. In the "Name / Address" section, the applicant and the applicant’s guarantor must each enter his/her own name 
and address.
2. In the "Reasons for applying" section, explain in detail your reasons for applying for the exemption which are 

not specified in the family budget information, based on your circumstances as of April 1. 
3. In the "primary wage earner" section, enter the reasons for the primary household supporter's unemployment or 

job loss, the date on which that individual became unemployed, and the source of funds currently being used to 
pay for living expenses. 

4. The telephone number and email address provided may be used to contact you for an evaluation if the need is 
urgent. Be sure to legibly write the email address and telephone number where you can definitely be 
reached.

In the "Name / Address" section, the applicant and the applicant’s guarantor must each enter his/her own name and 
address.

1. On the items marked with a , circle the appropriate response. 

2. Please do not enter anything in the section marked "To be completed by the university." 

3. "Scholarship reception status" section 
 (1) Enter information about any scholarships you have received from the Japan Student Services Organization or 

other government agencies or foundations within a year prior to your application (from April of last year to 
March of this year). 

 (2) Be sure to note the name of scholarship and the annual amount awarded. 

4. "Confirmation of financial independence" section 
Refer to page 5 of the Tuition Exemption Eligibility information, and indicate whether you meet the established 
criteria. 

5. "Family members excluding enrolled students" section 
 (1) Enter the information on family members living in the same financial household, excluding enrolled students. 
 (2) If one of the applicant's parents has died or lives in a separate household, enclose that person's name in 

parentheses (  ), and in the "Special deductions" section, enter the date of death/household separation under 
the "Single-parent household" heading. 

 (3) If a family member works during the day and attends school at night, make the notation "Night school 
student" under his/her name, and also enter that person's name and school in the "Enrolled students" section. 

Admission Fee Exemption Application: Form 1 

Tuition Deferment Application: Form 4 

Household Status Report: Form 3 
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6. "Enrolled students" section 
(1) Enter information regarding students enrolled in a school as of April 1. If a family member intends to enroll in 

a school, this will be confirmed through the letter notifying the individual that they have passed their school's 
entrance exam. 

(2) An "enrolled student" is defined as a family member in the same financial household who is attending one of 
the following types of schools: 
Elementary school, junior high school, high school, university, graduate school (including advanced courses), 
school for the blind, school for the deaf, school for handicapped children, teachers’ training school, special         
training school (excluding general courses). 

(3) If a family member is attending a "special training school," enter the official name of the school and note the 
prefecture in which the school is located in parentheses (   ). 

(4) "Students of various other schools, preparatory school students, and students who have failed an entrance 
exam," and family members who are attending a ________ school, such as the “National Defense Academy 
or a fisheries college," or who are attending an "international school," and “university researchers and 
nondegree students” are not considered enrolled students. Their names should therefore be entered in the 
"Family members excluding enrolled students" section. 

(5) If a sibling (excluding elementary and junior high school students) or spouse has been enrolled in a national 
(public) school since the previous year, indicate whether they received a tuition exemption on the Tuition 
Exemption Application [Form 7].  
If the individual did not receive a tuition exemption for either first or second semester, leave the "annual

tuition amount" section blank. 
If a sibling or spouse is enrolled in this university (Tokyo Medical and Dental University), enter the name of 

their department (research course) in the "School attended (year in school)" section. 

7. "Special deductions" section 
(1) A single-parent family is defined as a family that meets one of the following criteria: 

  a. A household comprised of a father or mother and child under the age of 18. 
  b. A household comprised of a father or mother, a child under the age of 18, and grandparents with no 

economic resources aged 60 or older. 
c. A household comprised of children under the age of 18. 
d. A household comprised of a child under the age of 18 and grandparents aged 60 or older. 
e. A household comprised of an unmarried sibling and a child under the age of 18. 
f. A household comprised of an unmarried sibling, a child under the age of 18, and grandparents with no 

economic resources aged 60 or older. 
Note: Siblings aged 18 or older who are enrolled in school or are non-working due to long-term care 

obligations or a physical handicap shall be treated as children under the age of 18. 
- "Grandparents with no economic resources" is defined as individuals whose income in the previous 

year was less than ¥500,000. 
 - "Grandparents" and "siblings" also refer to situations where there is only a single grandparent or a 

single sibling. 
(2) A "household with a handicapped member" is defined as a household in which one of the family members 
fulfills one of the following criteria: 

a. An individual who has been (or could be) issued a Physically Handicapped Certificate pursuant to the 
Law for the Welfare of Physically Handicapped.  

b. An individual who has been certified as having a pollution-related disease or who has been physically 
injured by pollution.  

c. An atomic bomb survivor whose physical functions are impaired. 
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d. Individuals deemed to lack the ability to think sensibly and reasonably due to a mental health 
impediment or deemed to have an intellectual handicap. 

e. Individuals who are permanently bedridden and require complex care. 
Note: If situations b to e apply, the applicant should provide a detailed explanation in the "Reasons for 

applying" section of the Tuition Exemption Application [Form 3]). 
(3) A "household with a long-term care recipient" is defined as a household in which one of the members has been 

receiving care or has been deemed to require care for six months or longer as of the date of application. 
Medical care expenses shall consist of the following. Do not include expenses that are covered by health 

insurance. 
 a. The treatment fees or medical care expenses paid for receiving treatment by a doctor or dentist. 
 b. Expenses incurred for admission into a hospital or other facility (excluding meal fees for admitted 

patients) 
 c. Expenses incurred for receiving treatment by an anma massage (traditional Japanese massage) therapist, 

acupuncturist, or judo-orthopedic therapist. 
 d. Expenses paid to nurses (including boarding). 
 e. Drug expenses incurred for therapies or medical treatment. 
f. Transportation expenses incurred for traveling to hospitals and other facilities (limited to those deemed 

necessary).
 g. Ten percent (10%) of the out-of-pocket expenses paid by individuals who have been certified as 

"requiring care" or "requiring assistance" under the Long-Term Health Care Law when using care services. 
Note: Please gather and affix copies of receipts to facilitate calculations, and itemize your expenses on the 

enclosed Detailed Statement (Households with a Long-Term Care Recipient/Households in which 
the Primary Financial Supporter Lives in a Separate Residence).

(4) A "household in which the primary financial supporter lives in a separate residence" is defined as a household 
that incurs extraordinary housing expenses because the financial supporter works away from home. 

The extraordinary expenses incurred are limited to housing costs, and electrical and water utilities. 
Note: Please gather and affix copies of receipts to facilitate calculations, and itemize your expenses on the 

enclosed Detailed Statement (Households with a Long-Term Care Recipient/Households in which 
the Primary Financial Supporter Lives in a Separate Residence).

(5) A "household that has been affected by fire, flood, or other property loss" is defined as a household that has 
been affected by a disaster in the year prior to application, whose expenditures have dramatically increased or 
income decreased as a result of that disaster, and who are deemed likely to face particularly challenging 
financial circumstances for a prolonged period in the future (two years or longer). 

The amount of damage shall be calculated as follows: 
a. If there has been an impact on the household goods necessary to live everyday life. 

-- A minimum amount of expenditures for clothing and furniture, repair costs. 
b. If an individual's means of production, such as their farm or commercial shop has been impacted 

-- Annual amount of expect income losses over a prolonged period 
c. If an individual has claimed a deduction for casualty losses on their income tax due to the impact incurred, 

the amount of that deduction. 
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1. This statement should be completed for the entire family that shares a single family budget. 
Be sure to include information for individuals who work during the day and attend night school. 

2. Also, provide information on individuals with no income in the “name,” “age,” and “current occupation” 
sections, and in the “total income” section write "0." 

3. In the "Current occupation" section, indicate specifically whether the individual is a company employee, 
elementary school teacher, city government official, agricultural cooperative worker, fisher, or worker in the 
___________ manufacturing industry. If the individual is not employed, indicate specifically if she is a 
housewife. 

4. "Employment Income" Section 
(1) "Employment income" is defined as remuneration, salary, wages, official compensation, annual allowance, 

annual bonuses, pensions, retirement income, and other such income (including welfare benefits, unemployment 
allowance, family employee wages, and disability benefits). 

The amount depends on the category of income, as shown below. 
Category Amount (unit: ¥1,000, rounded to the nearest ¥1,000)  

Remuneration, 
salary, wages, 
official 
compensation

Enter the amount of income received between January and December of the 
previous year. 
The amount shown in the "Amount paid" section of the Certificate of Withholding.

Pensions, 
benefits,  
unemployment 
allowance 

The total annual amount received in the previous year. 

Family 
employee 
wages

The amount shown as "Income earned from family employment" shown in Table 2 
of Form B of the individual's 2009 income tax return. 

*Be sure to submit the verifications of income indicated in the Tuition Exemption Eligibility Guidelines. 

(2) "Non-wage income" is defined as income derived from commerce, industry, forestry, fisheries, and agriculture, 
miscellaneous income, and extraordinary income. 

a. The amounts of income derived from commerce, industry, forestry, fisheries, and agriculture shall be as 
shown below. 

Category Amount (unit: ¥1,000, rounded to the nearest ¥1,000)  

Commerce, 
industry, forestry, 
fisheries

The amount of revenues earned (total sales) from January to December of the 
previous year, minus the cost of goods sold and necessary business expenses. 
The total of amounts (1) to (5) in the "Income amount" shown in Table 1 of Form 
B of the individual's 2010 income tax return. 

Agriculture 

The amount of revenues earned (total sales) from January to December of the 
previous year, minus expenses for such purchases as fertilizer, seeds, livestock 
feed, and power machinery fuel (expenses incurred to earn the previous year's 
income). 
The total of amounts (1) to (5) in the "Income amount" shown in Table 1 of Form 
B of the individual's 2010 income tax return. 

b. "Other occupations" are defined as occupations that produce employment income or occupations in industries 
other than commerce, industry, forestry, fisheries, and agriculture, that is, practicing physicians, attorneys, authors, 
certified public accountants, diplomats, tax accountants, carpenters, and plasterers. 

c. "Miscellaneous income" is defined as income from home rentals, land rentals, interest, dividends, side jobs, 

Income Report Statement (Excluding Enrolled Students) 
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and financial assistance from relatives. 
Enter the total amount of such income received in the previous year (January to December). 

d. "Extraordinary income" is defined as (lump-sum) retirement allowances, insurance payouts, income from the 
sale of assets, and timber income. 

Enter the amount of total income minus expenditures such as taxes and other public charges. 
Enter the amount actually received in the six months prior to the date of application for the tuition 

exemption. 

1. This form only applies to graduate school students. 
2. The recommendation letter is required for the academic performance component on which tuition exemption is 
determined. (The student’s academic advisor is to write any observations that support his/her recommendation.) 

1. This form is only required of applicable students. 
2. Students wishing to be treated as financially independent must fulfill all of the conditions stipulated on this form, 
and must provide documents verifying that those conditions have been met. 

Required when other family members are enrolled in a national school. 

1. This statement must only be submitted by privately funded international students. 
2. Because it would be unreasonable for income to be zero (given the need to pay everyday living expenses), 

indicate the actual income on this form. Enter your average monthly income as the amount. 

Statement of Income [Form 9] 

Verification of Tuition Exemption  

Statement of Financial Independence [Form 6] 

Recommendation letter from the student’s academic advisor [Form 5] 


